International students who wish to work / intern in Taiwan (either on campus or off campus) are required
to apply for and obtain a work permit before starting work. Please note that if you hold a job without
applying for a work permit, you may be fined between NT$30,000 to NT$150,000!

«& Work Permit Application &
(1) Pay the application fee at the post office

Pay NTD 100 at Do the online
Y —
the post office application

(2) Pay the application fee by ATM payment

Do the online > Pay NTD 100 by
application ATM payment

Application Procedure
(1) Prepare PDF files of your photo IDs (student ID card, passport and ARC).
(2) Do the online application (http://ezwp.wda.gov.tw/).

Payment of NTD 100 application fee

(1) |Pay it at the post office|
Applicants may pay the application fee at the post office.
Account Name: Special Account for Employment Approval of Workforce Development Agency,
Ministry of Labor; Account Number: 19058848
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Do the online application first, make sure you’ve filled in all the information and uploaded PDF files.
As long as your application has been submitted to school for examination, the system will issue you a
specific account number (16 digits) to do the ATM payment (Please select ‘Bill Payment’ function;

not the ‘Fund Transfer’ one). Keep the receipt for future reference.



Procedures for Work Permit Online Application

1. Apply for an account. (If you’ve got an account, please go to step 2 directly.)
> Use Internet Explorer (= browser to go to EZ Work Permit Website (https://ezwp.wda.gov.tw/) and

choose ‘Work Permit for Foreign Students’.
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Work Permit for Foreign Professional Worker
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» Choose ‘Apply for an account’ and read all the terms and conditions carefully before you apply.

8 ) 535 Ploase enter your account » Fill up your personal information, please be noted
iR - ' | that. ..
Account . .
pyoniy - Your account number must contain English letters
Password : . and numbers.
BRES - | - Password is required to be at least 8 characters

8 2 ﬁ‘s with letters, numbers and special symbols.

- For the “identity” part, “foreign students- 4 year

51 2 B Refresh Venfication Code university” is for undergraduate students while
: N ; “foreign students- master” is for master students.
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2. Login with your account name and password.


https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=IndexPage

3. Confirm your name at the top and “Agreement on Electronic Service”.
- “Agree” refers to an email will be sent to you when the permit is issued. You need to download the permit

online within 8 days. If you fail to do so, the download function will be closed and your work permit will be

delivered to school in hard copy by registered post.
- “Disagree” refers to your work permit will be sent in hard copy by registered post to school after the

evaluation.
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Workforce Development Agency EZ Work Permit
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#IE A BBZE T A

Agreement on Electronic Service
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According to Electronic Signatures Act, through online application, the work permit issued will be sent in electronic official document with your consent. An email will be sent when the permit is iszued to inform you to collect the

permit, and you have to collect the permit online within eight days. The time of the electronic service shall be deemed as the time recorded by system when you log in the system and click “download the official d t”. The

statutory period therefor shall begin to run from the date following the day on which such electronic d are downloaded. Nevertheless, in the caze where the application iz rejected, the official document will be sent by post,
and if you fail to download the electronic documents within eight days, the Ministry will take down the electronic documents and deliver the official documents in hard copy by registered mail.
If you do not agree to the electronic service, the work permit will then be sent in hard copy by registered mail.
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4. Click on “New Application and Management” then “add application”.
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The validity of permit for new graduate of high school and university (graduate with postpone graduation included) is 30 June at the year.
However, it can be extended to 30 September for one of the following events:

(1) New graduate or graduate with postpone graduation requires summer courses or postpone graduation with relevant certificate issued by the school, department or institute.

(2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.
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5. There are 6 steps for application. Explains as follows.
Zrptsiifl Application Management = LX011100E E4:= 22121 Student Application Management
Step 1. Step 2. Step 3. Step 4. \ Step 5. \ Step 6.
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STEP 1 : Personal information

A B personal information

FE 3% Itk o(0h 3r) Name of applicant(Chinese)

same as your student ID
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STEP 2 : School information

- “Faculty” refers to your major.
- School address: “No.5, Deming Rd., Guishan Dist., Taoyuan City 333”

- Expected study year is “4” year for undergraduate while “2” for master.
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STEP 3 | Application form of work permit information
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- Application type is always “work permit”; “re-issue permit” is only applied when you lose your permit.

- “Ways of receiving the official document”:

@ Electronic official document: You need to download the permit online within 8 days. If you fail to do so,

the download function will be closed and yours will be delivered to school in hard copy by registered post.

@ Delivery to school: Your permit will be sent in hard copy by registered post to school after the evaluation.

® Pick up in person: You need to pick it up in person at the Workforce Development Agency (WDA).

- “View your work permit on the mobile devices”:

If you click “YES”, please enter your mobile number. When your permit is issued, please log in the online

system on your mobile devices. The system will send you the verification code to the mobile number you

entered, after verifying you may view your work permit information on your mobile devices. Click “NO” if

you don’t want to view your work permit on your mobile devices.



TAEZFAlH 55 EF} application form of work permit information
[*] 28 B E AL mark must not be empty
HMEID 4 foreign students
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to change the Identity.
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You are foreipn student, as referred to in Subparagraph 1 of Article 50 of The Act, and shall conform to the qualifications as set forth in the Repulations on Foreign Students Enrolled in
Schools in the Republic of China.
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STEP 4 : Upload files

- Prepare PDF file of your passport (main page), student ID (front & back, with registration mark) and ARC
(front & back).

Bz £ upload file

B ZEHE S, file format ;| PDF (18 EAB 7 G - B0EEE - Z2LFRE R 50 TF3E File name should not contain any blank spaces, punctuation or special characters.)

FE#g 3% documents for application 183 file

HIRH A (A EH 1) Photocopy of

Passpori{Documents required) HEIEEE please select file @

B %% 4 Phowcopy of sudent Deard  FEBRE please select file TG)

& EESIE R @844 Front and back photocopy
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BT ERE ZEA A TR Ratified certification of
Ministry of Education

Fifth(& BT 1) Others (including
school required documents)

HEBIEREE please select file

FHEEREE please select file
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STEP S : Examination fee
- “Pay it at the post office”

Pay the fee at the post office. After fill in the receipt information and

upload the PDF files, you may submit your application to school for

examination.

& 12058848
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FETR examination fee
[*] #Z5E &5 AR AT mark must not be empty

*4r &7 5, Payment ®) $[58% payment by post office ) ATMIZ5 payment by ATM
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Application fees are non-refundable once the case is received by the Ministry of Labor. Please contact the cu:
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Remittance account: Special Account for Employment Approval of Workforce Development Agency, Minis

HS 1% payment by post office

2 J
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Please enter the date in ROC era, for exa.m;la 1070101.
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- “Pay it by ATM payment”

As long as your application has been submitted to school for examination, the system will issue you a

specific account number (16 digits) to do the ATM payment (Please select ‘Bill Payment’ function; not the

‘Fund Transfer’ one). Keep the receipt for future reference.

FEEITF examination fee
[*] {F50E B E AL mark must not be empty

HIE S Payment O #b i1 payment by post office @) ATMI# payment by ATM

E—EA TS - SRR E L RRER AR -

Application fees are non-refundable once the case is received by the Ministry of Labor. Please contact the customer service if you have any further questions.

ATMIE payment by ATM SRR E HI3S0ME AN E - BT S EER  MAEREAIIRES B RERSHASE D RETHERE -

Pleaze complete the payment the same day (before 23:39) you submit the application. If you overpaid for the application, please keep the payment receipt to apply for refund to the

Worlkforce Development Agency.
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STEP 6 : Review and submit

- Please review all the information and check the uploaded files. Your application is completed after it sends to

school for evaluation.

H 5 SRl Er

8 A E-45F] personal information

B A B8 (Th 30) Name of applicant(Chinese)
HI3E A B4, (B4 30) Name of applicant(English)

Bt (& S5 E s 3 %) Others (including school required d )

t—3% previous BE EENEEHTINSSEAFE Send the application to school and acquire the serial number of payment.

6. Please note...

The new created application needs to be submitted within 7 days, otherwise, the data will be deleted by

the system. If there’s any question regarding to online application, you are welcome to contact OISS.

7. Other Regulations

(1)

)

)
(4)

)
(6)

(7)

The status of international students in Taiwan should be in accordance with the regulations of the
Ministry of Education.

According to “Regulations on the Permission and Administration of the Employment of Foreign
Workers”, the applicants can apply for the student work permit since the first semester. However, a
transcript of one-year language course in Taiwan should be presented for language course learners.
The period validity of a work permit is six months at most.

For applications made in the first semester, the work permit is valid until March 31 of the following

semester; for applications made in the second semester, the work permit is valid until September 30

of the same year.

The maximum work hours are 20 hours per week, except during summer and winter breaks.
Workforce Development Agency (WDA) has the right to revoke the permit if an applicant does not
follow the regulations.

A student who works without a valid work permit will be fined an amount between NTD 30,000 and

NTD 150,000, and the person will immediately be ordered to leave Taiwan and will not be permitted



to work in Taiwan in future. If the person fails to leave Taiwan within the specified period, the
National Entry and Exit Administrative Authority may enforce their departure and may hold the
person in detention until they depart. The person who works illegally shall be subject to a ban from
the entry for 3 years. (Employment Service Act & Immigration Act)

(8) Students should return the work permit (if valid) to the Office of International Student Service if
they withdrawal or take leave from school.

8. For further details, please contact the Workforce Development Agency (WDA).
Website: http://www.wda.gov.tw/
Address: 10 F, No. 39, Chung-Hwa Rd. Sec. 1, Taipei City 10042, Taiwan
TEL: (02) 8995-6000 E-mail: wda@wda.gov.tw
Office Hours: Monday to Friday, 8:30-12:30, 13:30-17:30




